
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE !SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORI 

RECORDS MANAGEMENT DIVISION 

I Present Exceptional Children Correspondence Files 
6. Division nd Offie Function What is the function of the Division and the Office in which th is  record series is created? 

FOR AGENCY USE 1. Agenw Address 
Application Date Department of Education 

Office of Instructional Services 

Program for Exceptional Children Section 
Atlanta. GA 30334 

Appliotion Numbsr Division of Special Programs 

-. 
The Program for Exceptional Children Section is responsible for providing 

planning, consultation, monitoring and technical assistance for the 187 local school 
districts, 16 Georgia Learning Resources System centers, 24 psychoeducation centers and 
16 Cooperative Education Service 
This unit annually evaluates the LEAS serving handicapped children to determine compliance 
with the regulations and procedures governing special education, as mandated by P.L. 94-142, 
Education of All Handicapped Children Act, and Georgia's Annual Program Plan for Education. 
Units in this Section include: Mental Handicaps, Physical Handicaps, Georgia Learning 
Resources System, Centers for the Severely Pmotionally Disturbed, Federal Programs h Special 
Projects and Evaluation and Assessment, P.L. 94-142. 

Agencies in the program for elrreptional children. 

7. R-rd Series W i t i o n  

Documentsrelatingto: administering the Program for Exceptional Children Section. 

This file contains the followir(g documents (include form numbwr and tii%?S, ifmy): 
Attach samples of the file. 

Indudedare: copies of correspondence and momoranda within the department, with local school 
systems, CESAs, psychoeducation centers,GLXS centers, and other state, federal and 
local government agencies and others involved in special education. 

FOR RECORDSMANAGEMENT USE 
~. A&imiw Number 

Dm R e i d  Dare Completed 

mL 6 , 9 8 ~  3 0 1 9 8 ~  

Fikismanged: chronologically by fiscal year; thereunder alphabetically by organization. 
1 

8. Monthly Referems Rate 

c)ne to six months old 

How often are remrds referred to which are: 

; Seven to mlve k t h s  old ; Thineen to twenty-four months old 

twentv-fin month; and older 7 

Lener-size drawers . : Legalsize drawers :shelves ; Qlhu IwocifY) 
9. Annual Rita of Accumulntion d Rccordr 

I .I 
lorrl .- 

AR-50-71. M u .  76 - ~ 



a. Is this ck official copy of the series? 

b. Doer the series m m i n  d i t i a l  infomution requiring rasiN kndling? If ves,;c+te law or regulation. 

X 

Y 

. Is  the information contained in this 

a. S n h h  yeom. d. Audit period wars. 

L Fcdwallaw mars. f. Federal retention instructions mars. 

Attach mpy or excert of l a m  or regulations. Explain administrative k d .  

b. Statute of limitation W S .  c. Administrative need 2 mars. 

12 Approved DbporitiDn Instructions This agency recommends that  he file series bc cut off at  ck end of eaeh: 
0 Calendar Year; KKFiscaI Year; 0 Other then, 

Hold in the wrrent files area mthk) 1 vear(s);d=n 
0 Transfer to local holding area; hold 
=Transfer to State RecDrds Center; hold L v m l s ) ;  tkn 
Ilk Dcmov. 
0 Transfer to State Archives for permanent retention. 
0 Other f*mI 

vearbl; then 

These *mtructionr apply to all prior and futm aocumulations d chc ak. 

Remmmendrtionr in para- 
gaph 12 are awoved. 
( I f  diupprvrad. attach lrna 


